President-Elect Job Description
.  
General:

To maintain continuity of club leadership, the primary responsibility of the President-Elect is to become intimately acquainted with all club operations.
The President-Elect assists the club president in setting up the club meetings and assumes leadership roles in membership and fund raising planning and implementation.
Specific Duties:

The President-Elect has the following specific responsibilities:

· Guides the meeting set-up (Includes the meeting bell, badge box, banner and room set-up).

· In the absence of the club president, leads regular club meetings and board of directors meetings

· Serves as Membership Chair.

· Conducts 1 or 2 new member orientation meetings during the year

· Serves as Co-Chair of the Fund Raising Committee.
· Prepares for office by taking Rotary Training such as PETS and District Assembly training sessions
· In the Spring of the current Rotary Year, drafts a service project budget proposal for the upcoming Rotary Year
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